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EXHIBIT A - SCOPE OF WORK AND PAYMENT PROVISIONS

SCOPE OF WORK. CONTRACTOR will provide the following services with respect to the investigation
of a claimed violation of the Placer County Workplace Discrimination, Harassment & Retaliation Policy:

The scope of legal services provided to the County under this Agreement will include the following:
. Initial communication concerning the background of the complaint(s);

. Interview the complainant(s), the subject(s) of the investigation, and all necessary
witnesses/employees;

. Review pertinent documents and evidence;
. Conduct legal research if required;
. Correspondence, communications and meetings concerning the status of the investigation, and its

further handling;

. Draft and submit a written report on interviews conducted and information gathered to include as
appropriate credibility analysis, factual analysis, factual findings, witness statements or
summaries, and other relevant information;

. Should it become necessary, time spent preparing for and testifying at a deposition, court,
administrative or other proceeding, arising out of this investigation or Agreement (including trave]
time)

To ensure that the investigation is neutral, prompt, thorough, and is reasonable in depth, and in compliance
with the Placer County Workplace Discrimination, Harassment & Retaliation Policy, the Human
Resources Department will determine the scope of the investigation based, in part, on the
recommendations made by the investigator. The Director of Human Resources may provide the
investigator with investigation or reporting guidelines. Factual information gathered through the
investigation will be reviewed by the Human Resources Department to determine whether there were any
violations of this Policy, or any other County policy or procedure.

PAYMENT PROVISIONS.

Fees for legal services rendered will be charged on an hourly basis, in six-minute units of time at an agreed
rate of $275.00 per hour. Services include travel time, review of documents, drafting of documents,
telephone conferences and meetings concerning the investigation, as well as attendance at and preparation
for all meetings and interviews.

In addition, CONTRACTOR will charge for incidental out-of-pocket expenses should they apply. These
expenses include mileage, reasonable meal expenses, lodging if overnight stay is required and
preapproved, photocopying, parking, tolls, research fees and postage including express mail, delivery and
courier services.

Invoices will be submitted on a monthly basis. County will pay CONTRACTOR within 30 days of receipt
of an itemized invoice which includes date, time spent and description of services provided. Out-of-pocket
costs will be itemized and a receipt provided.
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